
The e-Training platform 
VS 

Physical logbook
2/4/2026

For Basic trainees enrolled before Jul 2025 and using physical logbook



For rotation records,

• CBT training rotation before Jan 
2026 or ended in Mar 2026, please 
submit and upload the generic 
forms in single PDF as “Past Local 
Rotation” instead of email to BVTS 
@hkcfp.org.hk  (slide #34-40)

• HBT training at the end of each 
rotation, please submit and upload 
the generic forms in single PDF as 
“Past Local Rotation” instead of 
email to BVTS@Hkcfp.org.hk with 
immediate effect (slide #27-33)

• CBT training from Jan 2026 
onwards and > = 4 months, 
please use eTraining Platform as 
“Rotation” (slide #12-26)

mailto:BVTS@Hkcfp.org.hk


Upon the completion of Basic Training
• Basic Trainees are required to submit the ‘application form for 

the certification of completion of Basic Training in FM’ and the 
original copy of training logbook to BVTS for certification of 
completion of training within 3 months upon the completion date.  

• Please be reminded to keep all the original generic forms of HBT 
package plus clinical attachment and CBT package (before Jan 
2026) in the physical logbook + print the followings from the 
eTraining Platform then attach to the physical logbook for 
completion:

• CBT rotations record from January 2026 onwards
• Consultation session from January 2026 onwards 
• Community-based Training Patient List
• Structured Educational Programme (SEP) Record (module 1-14)
• Other optional records: e.g. community involvement, record of audit/research projects, 

teaching experience, college activities/responsibility 



Dashboard





Personal Particular





Basic Training Records
Rotation, Clinical attachment, Qualification, Structured Educational Prog. 

for BT, Consultation Session, Community Involvement, Audit/Research 
Projects, Teaching Experience, College Activities/Responsibilities, 

Community-based Training Patient List, Annual Checking



Rotation
Total 24 months recognized duration of Hospital based rotation (HBT)

+
Total 24 months recognized duration of Community based Training (CBT)

Please refer to Handbook –Training Program for details



SAMPLE



Community-based training
From Jan 2026 onwards, 

please use the eTraining Platform for 
record the CBT training and FM supervisors’ 

endorsement



• Please go to “Basic Training Records” > “Rotation” > “Add” 



Warning: 
Please be careful and enter the record 
correctly, as amendment/change/deletion is 
NOT allowed after submission

1

As Learning portfolio 
need to submit 6 
monthly,
Please submit the 
CBT rotation no
more than 6 months, 
at least 4 times.

Even same 
supervisor or same 
training centre in 1 
year still need to 
submit 6 monthly.



SAMPLE

As Learning portfolio need to 
submit 6 monthly,
Please submit the CBT rotation 
no more than 6 months, at 
least 4 times.

Even same supervisor or same 
training centre in 1 year still 
need to submit 6 monthly.

1 2 3 4

Once the community-based training rotation is created, only 4 
pages will be generated after clicking the “         ” icon: 

1 2 3 4 5 6

at the end of rotation 14 days before, the feedback on 
Community based training (page 5) and Assessment form 
(page 6) (by supervisor) will be generated :

Please click the “pencil” 
icon to open the pages



Warning: 
Please be careful and enter the record 
correctly, as amendment/change/deletion is 
NOT allowed after submission

2



3



Warning: 
Please be careful and enter the record 
correctly, as amendment/change/deletion is 
NOT allowed after submission

4



5
at the end of rotation 14 days before, 
the feedback on Community based 
training (page 5) will be generated :

簡報者
簡報註解
By trainee: 
PLEASE NOTE: ONCE feedback is submitted, no changes or deletions to the training records are possible.



Warning: 
Please be careful and enter the record 
correctly, as amendment/change/deletion is 
NOT allowed after submission

6
at the end of rotation 14 days before, 
Assessment form (page 6) (by supervisor) 
will be generated and send to the 
selected supervisor:

簡報者
簡報註解
The supervisor assessment form will be generated 14 days before end of rotation. For example, this rotation period end at 31/12/2025. The mentioned form will be generated to trainee and supervisor on around 16 or 17 Dec 2025.



簡報者
簡報註解
By clinical supervisor



1. Submit the 
next 

community 
based rotation 

record

2. Submit the 
learning 

portfolio/ 
trainee log 

diary/ details 

3. Supervisor 
endorse trainee 

log diary/ 
learning 
portfolio

4. Clinical 
supervisor 
receive the 

assessment/fee
dback form 
near end of 

rotation

5. Clinical 
supervisor 
submit the 

assessment/fee
dback form

6. Trainee 
receive the 
supervisor 
returned 

assessment/fee
dback form 

7. Trainee 
submit the 

feedback on 
Training Centre 

form

8. The rotation 
process 

complete

The cycle of each Community Based 
Rotation submission

As Learning portfolio 
need to submit 6 
monthly,
Please submit the CBT 
rotation no more than
6 months, at least 4 
times.

Even same supervisor 
or same training centre 
in 1 year still need to 
submit 6 monthly.

Warning: 
Please be careful and 
enter the record 
correctly, as 
amendment is NOT
allowed after 
submission



Rotation Period Trainees have to 
submit the rotation 
before

Trainees allow to provide 
or change the supervisor 
information 

Supervisor will 
receive the 
assessment form 14 
days before end of 
rotation: 

1 Jul – Dec July Not applicable 15/12

2 Jan – Jun Jan Not applicable 15/06

3 Jul – Dec July Not applicable 15/12

4 Jan – Jun Jan Not applicable 15/06

For example:
The schedule of each rotation submission

Warning:
late submission of rotation record would be in failure in generation of supervisors’ assessment form
As Learning portfolio need to submit 6 monthly, please submit the CBT rotation no more than 6
months, at least 4 times. Even same supervisor or same training centre in 1 year still need to submit 
6 monthly.



Consultation Session (from January 2026 
onwards)
• Mandatory
• Sit-in or Video-recording
• the comment is entered by supervisor for each session

Warning: 
Please be careful and enter the record correctly, as amendment is NOT allowed after submission



Warning: 
Please be careful and 
enter the record 
correctly, as 
amendment is NOT
allowed after 
submission

簡報者
簡報註解
Warning: 
Please be careful and enter the record correctly, as amendment is NOT allowed after submission




Community-based Training Patient List

• Upload once before completion of Training
• No need supervisor endorsement





For Hospital based training 
rotation

Please submit and upload the scanned PDF softcopy to eTraining
Platform 

instead of send email to BVTS@hkcfp.org.hk

mailto:BVTS@hkcfp.org.hk


Step 1
• Please check your non-FM supervisor is accredited by BVTS at 

https://www.hkcfp.org.hk/pages_9_95.html / Downloads > 
Vocational Training > Clinical Supervisor > List of Clinical Supervisor –
Sort by Hospital Based Training Centres

https://www.hkcfp.org.hk/pages_9_95.html


Step 2
• Please prepare the set of 

generic forms in SINGLE 
PDF file
(total 5+1 pages)

+1: Trainee feedback on 
Hospital based training 
could be submitted via e-
form at   
https://forms.gle/DzuFh
EQkQrsz1Cp49 instead of 
scanned copy submission

https://forms.gle/DzuFhEQkQrsz1Cp49


Step 3
• Please go to “Basic Training Records” > “Rotation” > “Add” and entry 

the rotation records as “Past Local Rotation” 



- Select “Past Local Rotation”



- Add required information (Period, Center, Specialty, College)
- Upload Supporting Document 
- Click “Submit”

- Select “Hong Kong College of 
Family Physicians” for any Hospital 
specialties

Please upload the 
SINGLE 
PDF file



After ‘Submit’, 

Please note NO supervisor will be 
shown as “Past Local Rotation” 
submission 

After submission, the 
status is “Submitted by 
Trainee” > 
The record will be sent 
to the College admin for 
verification. 
If verified, the status is 
“Recommended by 
Admin” 



For Community based training 
rotation

For before January 2026,
Please submit and upload the scanned PDF softcopy to eTraining

Platform 
instead of send email to BVTS@hkcfp.org.hk

mailto:BVTS@hkcfp.org.hk


Step 1
• Please prepare the set of 

generic forms SINGLE 
PDF file 
(total 7+1 pages)

+1: Trainee feedback 
on Community based 
training could be 
submitted via e-form at   
https://forms.gle/Lg39
umnJo9VPFGWE8
instead of scanned 
copy submission

https://forms.gle/Lg39umnJo9VPFGWE8


Step 2
• Please go to “Basic Training Records” > “Rotation” > “Add” and entry 

the rotation records as “Past Local Rotation” 



- Select “Past Local Rotation”



- Add required information 
(Period, Center, Specialty, 
College)

- Upload Supporting Document 
- Click “Submit”

- Select “Hong Kong College of 
Family Physicians”

Please upload the 
SINGLE 
PDF file



Please note NO supervisor will be 
shown as “Past Local Rotation” 
submission 

After submission, the 
status is “Submitted by 
Trainee” > 
The record will be sent 
to the College admin for 
verification. 
If verified, the status is 
“Recommended by 
Admin” 

After ‘Submit’, 



Consultation session
(Sit-in/ Video)
before January 

2026
Please keep the original in the logbook 

your own for completion of training 



Qualification



Qualification verify and 
entry by HKCFP staff only



Structured Educational Prog. (SEP) for BT



Attendance Record entry 
by HKCFP staff only

No need to keep the 
handwrite modular 
record sheets (module 1-
14) from your logbook.

Please print the record 
from the eTraining
Platform



Community Involvement

Optional





Audit/Research Projects

Optional





Teaching Experience

Optional





College Activities/Responsibilities 

Optional





Annual Checking

• All trainees are required to seek an authorized person to check the 
logbook and complete the annual checklist for annual checking of 
logbook. 

• Please find the checklist from the eTraining Platform and complete 
the process before the end of January each year.



簡報者
簡報註解
From year 2025, please refer to Annual Checking 2025 (version Dec 2025) ppt for details
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